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86th Comptroller Squadron 
Retirement and Separation Out-Processing 

 
The attached documents are required to out-process 86 CPTS to ensure a smooth transition as you 

separate or retire.   Please complete all of the forms and email with a copy of your orders to 

86CPTS.Finance@ramstein.af.mil. 

Pages 2 & 3 are the Finance Out-Processing Checklist.  The checklist requires signatures from each 

organization listed.  Page 3 is for Finance and will be signed once page 2 is completed by the various 

agencies.  

Page 4 is the Important Notice.  This is required in order to get your full final pay. 

Page 5 is a Direct Deposit form.  The SF 1199A pertains to your final pay, and only your final pay.  If you 

wish for your final pay to be electronically transferred to the same account as your current active duty 

pay please complete sections 1 and 5 and place “Same as Military Pay” in section 3.  If you would like 

your final pay to go to a different account please specify the account information in section 3. 

Page 6 is the AF Form 594.  This is a mandatory recertification  for housing allowances.  Be sure to 

specify CURRENT information in blocks 1-5.  Provide only one response in block 6 citing the most 

accurate response.  If you are dual military, your military spouse’s information is required.  Block 7 is 

applicable if you are currently paying child support while block 8 requires all dependants.  If you are dual 

military and your spouse claims the children for pay purposes, then do not list them.  Be sure to specify 

the physical address of all dependents.  Sign in the “Member’s Signature” block and the form is 

complete. 

Page 7 is the Address Change Form.  This is used to provide a forwarding address in the event the 

Defense Finance and Accounting Service (DFAS) need to get in touch with you.  Please fill in your name, 

SSN, and your new mailing address information. Proceed to the bottom and sign in the signature block.  

In the blank space provided here, please include a personal email address as this is typically the easiest 

way for 86 CPTS and DFAS office to make contact with you if there are any issues with your final pay.  

Page 8 is the Military Pay Entitlement Recertification.  Please provide the requested information at the 

top and check the boxes as they apply to you. 

Page 9 is your briefing page.  Print your name then sign and date the form.  Be sure that you read all the 

information included here as it answers many frequently asked questions.   

Please be sure you send all of these documents and a copy of your orders to 

86CPTS.Finance@ramstein.af.mil NLT 15 days prior to your DOS.  

If you are taking Permissive TDY/Terminal leave ensure you send your completed hardcopy AF 988s with 

your documentation.  A leave number will be emailed back to you within one business day at which time 

you will be able to log into LeaveWeb and print an electronic Part 2.  If you have any questions, please 

send them to 86CPTS.Finance@ramstein.af.mil with the subject line SEPARATION or RETIREMENT.  
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